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	Introductory note:

	You have been commissioned to develop the following Unit in accordance with SQA’s technical requirements and this project brief.

Before commencing writing you should meet with (insert name) on (insert date and time) to ensure you understand fully the requirements of this project
or
Before commencing writing, (insert name) will contact you by telephone on (insert date and time) to ensure you understand fully the requirements of this project.

This Unit forms part of the (insert title of Course/Group Award). Group Award validation is scheduled for (insert date/month).

In order that we can meet the above dates you have agreed to submit the Unit by (insert date).

Should any difficulties arise which prevent you meeting this deadline, you should notify (insert contact details) at SQA immediately. 



	Graded Unit Type:
(delete one)

	Project or Examination 

	Working title of Unit:
	Insert the Unit title agreed bythe QDT ie. title of the HNC and/or HND to which it contributes and the number (1, 2 or 3)

	Possible assessment instrument
	Insert assessment instrument suggested by the QDT  ie.
Project  =  either a case study, investigation or practical assignment
Examination =  either closed-book or open-book



	Unit Purpose 

	Insert the principal aims of the Group Award that the Graded Unit should be designed to assess


	Recommended prior knowledge and skills
	Insert the titles of Units the QDT have suggested should be completed by candidates prior to undertaking this Graded Unit 



	Credit points and level
	Insert  the SCQF credit points  and level proposed by the QDT

	If this is a revision 
	State Code of existing Unit

	
	Attach a copy of existing  Unit specification to writer’s copy 

	Assessment Support Pack being produced?
	Yes
	
	No
	

	COMPLETED WRITER BRIEFS MUST BE E-MAILED TO QPM/Team to update Unit Register
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